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1. MACHHOPT ®OHJAA ONEHOYHBIX CPEACTB

1.1. ObsacTh NpUMEHEHUA

®onpa omeHouHblx cpeactB (POC) — HeoThemieMas dYacTh pabouei
nporpaMmbl  TUCHHMIUIMHBL  «TexHonmoruu  mudpoBoro  oOpa3oBaHUsS» U
NpeAHa3HaYeH Ui KOHTPOJST U OIEHKH 00pa30BaTeNbHBIX JOCTHKEHUMN
CTYJICHTOB, OCBOUBIIUX MPOTrpaMMy JUCHUILIAHBI.

1.2. Hean u 3aga4u GoHAA OLIEHOYHBIX CPEACTB

LHenp @OC — yCTaHOBUTh COOTBETCTBUE YPOBHS  IOJArOTOBKH
oOyuarorerocsi tpeboanusim GPI'OC BO - 0OakanaBpuaT 1O HaIpaBJICHUIO
noarotoBku 44.03.05 Ilemarormueckoe oOpa3zoBanust (C JOByMs NPOPUISIMU
MOJTOTOBKHM), YTBEP)KICHHBIM  MpUKa3oM MUHUCTEPCTBA HAYKHM U BBICIIETO
oOpazoBanust Poccuiickoit ®enepanmu ot 12 deBpans 2018 r. No 125 wu
[IpodeccrnonanbHbIM CTaHAAPTOM, yTBepKIeHHbIM IIpukazom MunucrepcTBa
Tpyla ¥ comuaibHON 3amuThl Poccuiickoit ®eneparuu «O0 yTBEpKIEeHUU
npodeccruoHanbHOro crangaptTa» ot 18 oktsopst 2013 r. Ne 544H (c u3BMEHEHUEM).

1.3. IlepeyeHb KoMmeTeHUMH, (GOpPMHPYEMBIX B Ipolecce OCBOCHUA
OCHOBHOI1 00pa30BaTe/IbHOI IPOrpaMMBbI

[Ipoiecc  ocBOEHMS IUCLUMIUIMHBI  HampaBieH Ha (opMupoBaHHE
CJIEIIOIUX KOMIETEHIIMI U MHAUKATOPOB UX JTOCTHXKCHHUSI:

Koa mo ®I'OC BO \ NHaukaTop 10CTHKEHU

YHuBEpcalbHbIE

O6menpodeccroHanbHbIe

OIIK-9.1. XapakTepu3yeT OCHOBHBIE IPUHIUIIBI
paboThl COBPEMEHHBIX MH(OPMALIMOHHBIX
TEXHOJIOTUI

OIIK-9.2. CnocobeH ncnoiap30BaTh COBPEMEHHbBIE
MH(POPMALIMOHHbIE TEXHOJIOTHH JUI PELIeHUs 3a1a4
PO eCCHOHAIBHON e TETHHOCTH

OI1K-9.3. CnocoOeH MCI0ab30BaTh HABBIKK BIIaJEHUS
COBPEMEHHBIMU HH(POPMALMOHHBIMU TEXHOJIOTHSIMU
JUTSI pelIeHus 3a/1a4 MpoQeccuoHaNbHON
JIESITEIIbBHOCTH

OIIK-9. Cnocoben noHnMaTh
MIPUHIIUAIIBI pA0OTHI COBPEMEHHBIX
WH()OPMAITMOHHBIX TEXHOJIOTUN 1
MCIIONIL30BATh UX ISl PEIICHUS 33129
PO eCCHOHAIBHON e TENHHOCTH

[IpodeccuonanbHble

1.4. Dranbl ¢gopmMupoBaHHsi KOMIETEHUHH M CpPeACTBa OLlEHWBAHUA
YPOBHS UX ¢OPMHPOBAHHOCTH

Jranbl popMupoBanus komnereHuuii | KomnereHuuu KoHTpo/1bHO-011€eHOYHbIE
cpeacTsa / crmnocoo
OlLIeHUBAHMS

OIIK-9 YCTHBIN onpoc, TECTOBBII

Tewma 1. Undopmaruka, Kak HayKa.
KOHTPOJIb, BBITIOJIHEHUE




MIPAKTUYECKUX 3aJaHU

OIIK-9 VYcTHBIN onpoC, TECTOBBIN
Tema 2. YcTpoilCTBO KOMIIBIOTEPA. KOHTPOJIb, BBIIIOJIHEHUE
IPAKTHUYECKUX 3aJaHH

OIIK-9 YCTHBII 0npoc, TECTOBBII

Tema 3. TIporpammHOe obecrieueHue

KOHTPOJIb, BBIITIOJIHCHHUE
KOMITIBIOTCPOB.

MIPAKTUYECKUX 3aJaHUM

OIIK-9 VYCTHBIN onpoc, TECTOBBIM
Tema 4. KomnbroTepHble ceTH. KOHTPOJIb, BBIIIOJTHEHUE
IPAKTUYECKUX 3aJaHUN

OIIK-9 ITogroroBka MyJabTUMEIUUHBIX
Tema 5. MynbTUMeAMHHBIE TEXHOJIOTHH. MPE3EHTALUM, BBITIOJIHEHUE
IIPaKTUYECKMX 3aJaHUU

OIIK-9 VYcTHBIN onpoc, TECTOBBIN

Tema 6. OcHOBBI HH(DOPMAITMOHHOM
KOHTPOJIb, BBHITIOJIHCHHE

0€30I1aCHOCTH. N
NPaKTUYCCKUX 3aJIaHUI

Tekymas arrecrauus OIIK-9 KonTposbHas pabora

IIpome:xyTOUHASI ATTECTALMSA OIIK-9 3auer

1.5. Onucanue nokaszaresed (pOPMUPOBAHNS KOMIIECTEHIIN I

Koa komnerenuun Pe3yabTarbl cOpMUPOBAHHOCTH

3HaTh COBpeMEHHbIE HH(POPMAITHOHHBIE TEXHOJIOTHH U IIPOTPaMMHbBIE
Cpe/ACTBa, B TOM YHCJIE OTEUECTBEHHOTO TPOU3BOJICTBA MPH PEILICHUH
3a/1a4 po(eccuoHAIBbHOM 1eATeNbHOCTH Ha 6a30BOM YpOBHE,
COBpEMEHHbIE HH(POPMALIMOHHBIE TEXHOJIOTHH U IPOTPaMMHbIE
CpeZACTBa, B TOM YHCIIE OTEUYECTBEHHOTO MTPOU3BOJICTBA MPH PEIICHUH
3aJa4 NpoQecCuoHaIbHOM e TeTbHOCTH Ha MPOJIBUHYTOM YPOBHE.
YMeTh BBIOUpaTh COBPEMEHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTUH U
IIpOrpaMMHBIE CPEJICTBA, B TOM YHUCJIE OTEYECTBEHHOI'O IPOU3BO/ICTBA
MIPH PEUIeHUH 33134 MPo(HecCHOHABHON AeITeTHbHOCTH Ha 0a30BOM
YPOBHE, BBIOMpPATh COBpEMEHHbIE HH()OPMAIIOHHBIE TEXHOJIOTUHU U
MPOrpaMMHBIE CPEJICTBA, B TOM YUCIIE OTEYECTBEHHOTO TIPOU3BO/ICTBA
IIPU pEeLIeHUH 337a4 Npo(ecCHOHAIBHOM esITeIbHOCTH Ha
IIPOJIBUHYTOM YpPOBHE.

Brnaners HaBbIKaMH MPUMEHEHHSI COBPEMEHHBIX HH(POPMALIMOHHBIX
TEXHOIOTHH U IMporpaMMHEBIX CPEACTB, B TOM YHCJIC OTECYCCTBECHHOI'O
MIPOU3BO/ICTBA, IIPU PELICHUH 33134 NPo(hecCHOHATbHOM
JesITeTbHOCTH Ha 0A30BOM YPOBHE, HABBIKAMH TTPUMEHEHHS
COBPEMEHHBIX MH()OPMAITMOHHBIX TEXHOJIOTUI U IPOTPaMMHBIX
CpE/CTB, B TOM YHCJIE OTEYECTBEHHOTO MPOU3BOCTBA, MPH PEIICHUH
3aJa4 NpoQecCHOHATbHOM eI TEIbHOCTH Ha MPOJIBUHYTOM YPOBHE.

OIIK-9. Cniocoben
MMOHUMATD TTPUHITAITHI
paboThl COBpEMEHHBIX
nH(pOpPMaAIMOHHBIX
TEXHOJIOTHH U
HCIOIL30BaTh UX JIJIS
pelieHus 3aaa4y
npodeCCHOHATBHON
JIeSITeIbHOCTHU

1.6. Kpurepuu ouneHMBAHHUS KOMIIETEHIMA HAa Pa3HbLIX 3Tanax HX
¢popmupoBanus

KonuyectBo
Buj yueOHoit padoThl 0aJ/I0B

0P0 | 0390 390

YCcTHBEIC OTBETHI HA CCMHUHAPCKUX 3aHATUAX

BrimoHeHME ¥ 3a1uTa MPAaKTHIECKUX / Ta0OpaTOPHBIX pabOT 60 30




CamocTosTenpHas padora

30

60

Wuble BUbI yueOHOI paboThI (MOArOTOBKA MTPE3EHTAIUH, 10
HanucaHue pedepara, peleHue 3aaad u ap.)

10

Bcero

100

HakxonurenapHas cucreMa oneHuBanud mo 100-6aabH0M mKaJje

YerpipexdaiiibHas
cHCTEeMAa OLleHMBAHMA
IK3aMeHa

100-0ainbHas
HIKaJa

BykBeHHas mkaJa, coorsercTByiomas 100-
0aIbHOM LIKAaJIe

Cucrema
OLICHUBaHHSA
3ayera

OTINYHO

90-100

A — OTIIMYHO — TEOPETUUECKOE COJICPIKAHKE
Kypca OCBOCHO IMOJHOCTBIO, O€3 MPOoOeIoB;
HEOOXOIUMbIC MPAKTHYCCKUE HABBIKH PAOOTHI
C OCBOCHHBIM MaTepHaioM c(hOpMUPOBaAHEI,
BCE MPEIyCMOTPEHHBIC ITPOrPaMMOit
00yd4eHust yueOHbIC 3aaHusI BBITOJIHEHBI,
Ka4yeCTBO X BELIIIOJIHEHHS OLIEHEHO YUCIIOM
0aJIJIOB, OJIM3KUM K MAaKCHMaJIbHOMY

Xopouio

83-89

B — o4eHB XOpOLIO — TEOPETHYECKOES
coziepKaHue Kypca OCBOCHO IOJHOCTEIO, 0e3
npo0OenoB; HeOOXOAUMBIE MPAKTHICCKHE
HaBBIKU PaOOTHI C OCBOCHHBIM MaTepHAaJIOM B
OCHOBHOM c(hOpPMHPOBAHBI; BCE
Ipe1yCMOTPEHHBIE TIPOrpaMMoi 00yUeHHUS
ylle6HbIe 3aJaHus BBIIIOJTHCHBI, KAUCCTBO
BBITNTOJTHCHUSA 6OJ'II>IHI/IHCTBa N3 HUX OLICHCHO
YHCIIOM 0aJIJIOB, OJIM3KUM K MaKCUMaJIbHOMY

Xopowo

75-82

C — X0poIII0 — TEOPETHUYECKOE COACPKAHHE
Kypca OCBOCHO ITOJTHOCTBIO; HEKOTOPEIC
MPAaKTUYECKHE HABBIKK PaOOTHI C OCBOCHHBIM
MaTepHaloM C(OPMHUPOBAHBI HETOCTATOTHO;
BCE MPEIyCMOTPEHHBIC IIPOTPaMMOit
0o0ydeHHs yueOHBIC 3aJaHUs BBITOJTHEHBL,
Ka4yeCTBO BBHIIOJIHEHHS HU OJHOTO U3 HUX HE
OLIEHEHO MUHMMAJILHBIM YKCJIOM OalIoB,
HEKOTOPBIE BUJIbI 33JTAHUH BBHITIOJIHEHBI C
OIINOKaMH

VY 10BIIETBOPUTEIBHO

63-74

D — ynoBneTBOpUTEIHHO — TEOPETHIECKOE
COJIep’KaHUe Kypca OCBOCHO YaCTUYHO, HO
mpoOesbl He HOCAT CYILECTBEHHOTO
XapakTepa; HeoOX0JUMBbIE MPAKTUUECKHE
HaBBIKH Pa0OTHI ¢ OCBOGHHBIM MaTepHajioM B
OCHOBHOM C()OPMHPOBAHEI; OOJIBIINHCTBO
MPEelyCMOTPEHHBIX ITPOTPaMMOi 00yUdeHNs
Yy4eOHBIX 33/1aHNH BBITIOJIHEHO, HEKOTOPHIE M3
BBITIOJTHEHHBIX 3aJIaHUH coJIep)KaT OMHOKH

yﬂOBJ’IeTBOpI/ITCHLHO

50-62

E — mocpezncTBeHHO — TeOpeTHUECKOE
coJIep)KaHNe Kypca OCBOGHO YaCTHIHO;
HEKOTOPBIE MPAKTHUECKUE HABBIKK paOOTHI HE
chopMupOBaHBI, MHOTHE MPETYCMOTPEHHBIS
y4eOHOU mporpaMMoii 00ydeHus: yueOHbIe
3a/IaHUS HE BBITIOJIHEHBI JTNOO Ka4eCTBO
BBITIOJTHEHHBIX HEKOTOPBIX U3 HUX OIEHEHO
YHCIIOM 0aJUIOB, OJM3KUM K MHHUMAIILHOMY

3aureHo

HeynosnerBopurensHo

21-49

FX — HeyI0BIETBOPUTENHHO — TEOPETUIECKOE
CoOJIepXKaHUE Kypca OCBOCHO YaCTHYHO;
HEOOXOIUMBbIC MPAKTHYCCKUE HABBIKH PAOOTHI
C OCBOCHHBIM MaTCPHAIOM HE
c(hopMUPOBAHEL;, OOJIBITHHCTBO
MPEIyCMOTPEHHBIX YY€OHOH MporpaMmMoin
00y4eHns yaeOHBIX 3aJaHUN HE BBITOJTHEHO
1100 KaueCcTBO UX BBITIOJIHEHUS! OILICHEHO
YUCIIOM 0aJUI0B, OJM3KUM K MHHHUMAaJIbHOMY
[PHU JIOTIOJHUTEIBHO CAMOCTOSTEIbHOM

He 3auteno




paboTe Hall MaTepraIoM Kypca BO3MOKHO
MOBBIIIICHUE KAYECTBA BHIIOJHCHUS YICOHBIX
3aJaHui

HeynonerBoputenbHo 0-20 F — HEeyTOBIETBOPUTEILHO — TECOPETHICCKOE
coJiep)KaHue Kypca He OCBOEHO;
HEOOXOIUMBbIC MPAKTHYCCKUE HABBIKH PAOOTHI
He c(hOpPMHUPOBAHBI; BCE BHIMOJHCHHEIC
y4eOHBIC 3a[JTaHus COJICPKAT TPYOBIC OIIHOKHY;
JIOTIOJTHUTENbHASI CAMOCTOSATENIbHAsL paboTa
HaJl MaTepHaIoM Kypca He IPUBEICT K
KaKOMY-JI100 3HAYMMOMY MOBBIIICHHIO
Ka4eCTBa BBIIOJIHEHHUS YUCOHBIX 33JaHUi

2. KOHTPOJIBHO-OHEHOYHBIE CPEACTBA

2.1. OuneHO4YHBbIE CPECTBA TEKYLIEro KOHTPOJIs (THIIOBBIE)
Bomnpocs! AJist yCTHOTO onpoca:
1. B ueMm 3axiouaroTCd OCHOBHBIE TpPEOOBAHMUSA TEXHHKU O€30MACHOCTH IPH
BBINIOJIHEHUH J1a00paTOPHBIX paboT?
Ha3oBuTe OCHOBHBIE TEXHUYECKHE CPEACTBA IEPCOHATIBHOIO KOMIIBIOTEPA?
YKaxuTe MopsI0K BKIOYEHUS U BBIKJIFOUEHUS YCTPONUCTB KOMITbIOTEpA?
Kakune tunsl knaBuatyp Bel 3Haere?
UYto takoe QWERTY ?
YerpoiicTBo kitaBuatypsl IBM-coBMECTUMBIX KOMIIBIOTEPOB?
VKaxure Ha3HAUYEHUE OCHOBHBIX KJABUII KJABHATYpPhl TEPCOHAIBHBIX
KOMITBIOTEPOB?
8. Kakum 06pazom ocymecTBiseTcs padoTa ¢ KHPUJUTAIICH B KOMITbIOTEpax?
9. UYro Takoe cienoi meTon nmuchbMma? B yem coctouT mpodeccuonanbHas padbora
Ha KJIABHATYPE NEPCOHAIBHOIO KOMIIbIOTEpa?
10. B xakoii nmocienoBaTeIbHOCTH JIOJIKHA U3Yy4aThCs KJIaBHATypa MEPCOHAIBHOTO
KOMIIbIOTEpa?
11. Kak mepedTd B pEeKUM PYCCKOro (aHMIMICKOTO) mipudTa Ha KiIaBUATYpe
KOMIIbIOTEpa?
12. Haznauenue nanenu 3aga4d?
13. Kak BbI3BaTh Ha HKpaH TIJIABHOE cUCTEMHOE MeHI0? (OCHOBHBIE ITYHKTHI
IJIABHOTO CUCTEMHOT'O MEHIO.
14. Kako# cMBICTT BJIOKEH B TTOHSTHE Manka?
15. KakoBo Ha3HauyeHue nanku Mol koMmnbrotep?
16. B uem 3akirodaeTcsi Ha3HaueHUe nanku Kop3una?
17. HazoBHUTE OCHOBHBIE AJIEMEHTHI OKHA MPUIIOKEHUS.
18. Kakue BO3MOXKHOCTH 10 ICMCTBUIO C OKHaMH Ha pabodeM ctosie Bel 3HaeTe?
19. HazoBure uzBectHble Bam criocoOsbl 3amycka MpHIoKeHUH.
20. Jlns yero ucnosib3yeTcs Jieas kiaBuina moimu? [IpaBas knaBuma?
21. Kak MO>XHO co3/ath sipiiblk Ha Pabouem cTomne?
22. Yem oTAMYAETCS CHELMATBHOE MEPETACKUBAHUE OT OOBIYHOTO?
23. Yrto nonumaroT noxa 0ypepom oomena? Kakoso ero naznaueHue?
24. Tloscuure otnnure komana Beipesats u KonupoBarts.
25. C kako# nenbto co3gana nporpamma I[IpoBoaHuk?
26. CKoJIbKO CYHIIECTBYET c10cOO0B BXoAa B mporpammy [IpoBoaHuK?

No ko




27. IlepeuncnvTe OCHOBHBIC DJIEMEHTHI OKHA TTPOBOTHUK.

28. Jlns dero mpenHa3HayeHa MeKIaHeIbHas IpaHuia’?

29. Kakass uHpopmanus BoiBoauTrcs B CTpOKe COCTOSIHHSI — MPOTPaMMBbI
[IpoBOgHUK?

30. Kakoii aneMeHT (haiisioBOM CHCTEMBI HAXOIUTCS Ha JIEBOM MaHem?

31. C moMomIpIo Kakoro 3Ha4Ka MOKHO CBEpHYTh JlepeBo mamok?

32. Jlns dero mpeaHa3HaYeHbI 3HAKKM + U — IPU paboTe ¢ IePEBOM IaIoK?

33. OnuiuTe NopsAI0K CO3JJaHUsl HOBOM MAarKHu.

34. Ilepeuncnure crmocoObl yaaaeHus 00bEKTOB.

35. OnuiuTe NOpsAIOK NeperuMeHoBaHusi oObekTa. Kakoe mocnennee aeiicTBue
HAJI0 BBITIOJIHUTH MPHU OTIEPALIMU TIEPEUMEHOBaHMS (paiiia Uiy nanku?

36. [lepeuncnure cmocoObl KOMUPOBAHUS U TIEpEMEITSHUs] OOBEKTOB.

37. C xakou menpto ucnonb3yercs kinaBuma CTRL mpu BbIIeNeHUM TPYMIbI
00BEKTOB?

38. C kakoit nenpto mcmonb3yercs kiaBuima SHIFT mpu BeiaeneHum rpymnimsi
00BEKTOB?

39. Ilepeuncnure ¢GopMbl mpeAcTaBIeHUsT WHGOPMAIMM Ha TPAaBOW MaHENH
[IpoBogHUKA.

40. B yem oTimame omnepariuy KOMupoBaHus (METOIOM TepeTacKuBaHusl) (aiiia Ha
JPYTOM TUCK OT KOMMPOBAHUS B APYTYIO MANKy TO XKe AucKa?

41. B yem oriuume mepemerieHus (aityia Ha APYro JAMCK OT MEPEMEIICHUs B
JIPYTYIO MANKy TO K€ JucKa’?

42. Kakue cucTeMHbIe OMepaluid MOXHO MPOBOJUTH MPU HUCIIOIB30BAHUH MPABON
KHOIIKW MbIIIN?

43. Yto moHMMAaETCs 1101 apxuBaiuei ¢paiaon?

44. Kak BBIYMCIUTH CTETICHb CXKATHA?

45. Tlepeuncnute Ha3BaHUs HanOOJIEe MOMYJISIPHBIX apXUBATOPOB?

46. Ilepeuncnure UMb paitn apxuBoB?

47. Kakol apXuB Ha3bIBalOT CAaMOPACIIaKOBBIBAOIIUMCS?

48. B kakux ciaydasx IpUMEHSIOT pacTpe/eiICHHbIC apXUBBI?

49. OmmmmTe paBuiIa apxuBauu (HanaoB B ¢aiia apxuBa?

50. Kakue BbI 3HaeTe criocoObl pacnakoBKH (pailioB ¥ manok u3 ¢aiia apxusa?

51. Kak yCTaHOBHTH 3alUTy apXuBa?

52. Kakue npunoxxennss Windows sIBJISIFOTCSI CTaHIapTHBIMU?

53. Kakum 006pa3oM 3amycKaroTcs CTaHIapTHBIC TPUIIOKEHUS?

54. B ueMm COCTOUT pa3inyre MeXAy OObIYHBIM U WHKEHEPHBIM KaJIbKYJISITOPOM?
55. Yto HYKHO cfenath, 4TOObI B BIIOKHOTE aBTOMaTUYECKH BCTABIISIIACh TEKYIas
narta?

56. Kak MoxHO TiepemecTuTh ¢pparMent ogHoro nokymenta WordPad B npyroit?
57. Kakum 006pa3omM MOXHO HalTH HEOOXOAUMBINH (DparMEeHT TEKCTa B JTOKYMEHTE
Y 3aME€HUTH €r0 Ha JIpyroi?

58. Kak MoxxHO oTopMaTrpoBaTh ab3all C HOMOUIBI0 TOPU30HTAIILHON JIMHEWKHN ?
59. KakoBsl otnnuust TekctoBoro mpoieccopa WordPad ot TekcToBoro penakropa
biiokHOT?

60. Kakue BuabI rpaduyeckux peakTopoB Bbl 3HaeTE?

61. Uto Takoe nukcens?



62. Ins vero ciyxut Ilanutpa unctpymentos? l{BeroBas nmanutpa? Kak BbI3BaTh
UX Ha 3KpaH wiu yopath ¢ skpana? Kak Bkiatounth B pucyHok Tekct? Kak 3amathb
mpudT?

63. Kak HapucoBath kpuByto Junuto? [Ipsmyro nuauio?

64. Kakue purypsl MO>KHO HApUCOBATh C MTOMOIIBI0 HHCTPYMEHTOB?

65. OnumuTe ABa criocoba BeIeaeHUs (hparMeHTa pUCyHKa.

66. UTo MOXHO JieiaTh ¢ BBIJICJICHHBIM (hparMeHTOM?

67. Kak oTKOppeKTUPOBATh MEJKHUE JAeTaId PUCYHKA?

68. B kakoM ciryyae MOKHO OTMEHHUTH BBINIOJIHEHHOE JIeHCTBHE?

69. Kak orMeHHUTh He3aBepIIEHHOE JIeHCTBHE?

70. [Touemy okHO Paint Hy>kHO pacraxuBaTh Ha BeCh dKpaH?

71. Yto Ttakoe QopmarupoBanue? Kak 3armyckaercss mporpamma (GopMaTupOBaHUs
JMcKa’?

72. Yto Takoe mpoBepka aucka? Kak 3amyckaeTcs mporpaMmma MpoBEpKH TUCKa?

73. Uro Takoe nedparmentanmsa? Kak 3amyckaercsi mporpamma jaedparMeHTaIyu
nucka?

74. KakoBbI ITyTH MMPOHUKHOBEHUS BUPYCOB B KOMITBIOTEP W MPU3HAKU 3apayKCHUS
KOMITBIOTEPA BUPYCOM?

75. KakoBbl ciocoObl 0OHApY>KEHHSI BUPYCOB U aHTUBUPYCHON MPOPUITAKTUKA?
76. [lepeunciure OCHOBHBIE MEPHI I10 3aIUTE OT KOMITBIOTEPHBIX BUPYCOB.

77. OnuiuTe Ha3HaYeHUE aHTUBUPYCHBIX MPOrPaMM PA3JIMYHBIX THUIIOB.

78. HazoBute mnpumepsl COBPEMEHHBIX aHTHBUPYCHBIX MPOTpaMM M OMHUIIUTE HX
OCOOEHHOCTH.

79. Urto Takoe ¢aiaoBbiii MeHEKEP?

80. Onumute unTepdeiic Total Commander.

81. Kak BeIIEIUTh HECKOILKO (PaiiIoB, pacmoIOKEHHBIX HE PSJIOM JIPYT C APYrom?
82. KakuM 00pa3oM MOHO BBIJICIHTH ONPEACICHHbBIC TUIIBI (DaitiioB?

83. Kakast koMaH/ia TO3BOJISIET BBIJCIUTE BCE M CHATDH BhIICIICHUE?

84. B xakoM penakTope OTKPBHIBACTCSI TEKCTOBBIA TOKYMEHT MO YMOIYAHHIO MPH
pPEIAKTUPOBAHUM TEKCTOBOro (aiina?

85. Kak co3nats sapibik 1is daitna? Kakoe y Hero pacmmpenue?

86. Kak M0xHO ObICTpO MepernMeHoBaTh (aiin?

87. Kak ynanuth ¢aitn, munysa Kop3uny?

88. Kakue nBa cnocoba konupoBaHus cyliecTByoT? Kakue KOMaH[bl MO3BOJISIOT
3TO cAenaTh?

89. Kakast koMaH/1a OCYIIIECTBIISIET OMEPAIUIO TIEPEMEIICHUS?

90. Kak MOXHO cO371aTh apXMBHI U UX PaClaKkoBaTh?

91. Kak M0xHO pa30ouTh haiia u coopath ero BOCIUHO?

92. Yto Takoe MS WORD?

93. Kak 3anyctuth MS WORD?

94. 13 xakux a1eMeHToB cocTouT okHo MS WORD?

95. Kak 3akpbiTh 0kHO MS WORD?

96. Kakoe crannapTHOe Ha3BaHUE UMEET OKHO JTOKYMEHTa?

97. Kakoii ctanaapTHBIN BU UMEET TEKCTOBBIN Kypcop?

98. Kak MUHUMU3UPOBATH OKHO JOKYMEHTA?

99. Kakum 00pa3oM MOKHO OTKA3aThCsl OT TOJBKO YTO BHECEHHBIX U3MEHEHHI?
100. Kak oToO6pa3uTh (CKPBITH) MaHETH HHCTPYMEHTOB?



101. Kakue cymecTByOT ClIOCOOBI OTOOpaKeHHSI TOKYMEHTa Ha dKpaHe?

102. Kak co3naTh HOBBIN a03a1l B TEKCTOBOM JIOKyMEHTE?

103. Kakue cymiecTByIOT aHeIu HHCTPYMEHTOB?

104. Kakoe Ha3HaueHNE MACIITAOHBIX JINHEEK?

105. Kak 3akpsiTh 0kHO MS WORD?

106. Kak co3naTh HOBBII TEKCTOBBII IOKyMEHT?

107. Kak OTKpBITh JOKYMEHT, YK€ COXpaHEHHbIN paHee?

108. Kak coxpaHUTh CO3JJaHHBIN JOKYMEHT Ha JIUCKe?

109. Kak u kakue nmapameTpbl MOKHO YCTAHOBUTD JIJIsl CTPAHUIIBI?

110. Kak onpenenuTs KOJIMYECTBO CJIOB, CHUMBOJIOB, a03alleB B JOKYMEHTE?

111. Kak BereauTs ab3arr?

112. Kak BbIACTUTH IpeIIoKeHe?

113. Kak nepemecTuTh (hparMeHT TeKcTa’?

114. Kak ckonupoBaTh ()parMeHT B 33JJaHHOE MECTO TeKCTa?

115. Kak oTMEHUTH HEBEPHOE e CTBHE?

116. Kak BBIACTHTH BECh TEKCT?

117. Kak npou3BecTH BbIpaBHMBaHHME (parMeHTa TEKCTa OTHOCUTEIBHO
CTpaHULbI?

118. Kak yganuts ¢pparMmeHT u3 TeKcTa?

119. Kakas pa3Huiia MeXy KOMMPOBAHUEM, ITIEpEMEIICHUEM, MIEpEeTaCKUBaHUEM?
120. Kak 3ameHUTH )parMeHT TEKCTa BO BCEM JIOKyMeHTe?

121. Kakum 06pa3om npoBEpUTH MPABHIBHOCTh HAOPAHHOTO TEKCTA?

122. Kak u3MeHUTh pa3Mep CUMBOJIOB B OJJHOM CIIOBE?

123. Kakue cymiectByroT 3pdekTsl anumManuu mpudra?

124. Kakum 006pa3oM PparMeHT TEKCTa 3aJIUTh IIBETHHIM (DOHOM?

125. Kak 3anateb B a03arie >kupHbIil mpudT?

126. Kakumu KHOTIKAMH TIOJIB3YIOTCS JIJISi YMEHBIIEHUS (YBEIWYEHUS) OTCTyma?
[Ipu paboTe ¢ yeM ITO UCTIONB3YETCS?

127. Yo Takoe OyKBHIIa, KaK €10 BOCIIOJIb30BATHCS?

128. Yto Takoe MapKHUpPOBaHHBIN CIICOK?

129. Kak u3MEHHUTh MEKCUMBOJIbHBIN HHTEPBAJI B CIIOBE?

130. Kak ycTaHOBUTH OTCTYH TMEpBOM CTpPOKM ab3alla Ha ONpeJeTIeHHOe
paccrosiHue?

131. Kakum 006pa3zomM MOKHO W3MEHUTh MEXKIYCTPOUHBIH WHTEPBAT B OTIACIHHOM
ab3arie?

132. Kak ObICTpO HaTH BCE BXOXKIACHUS OMPECICHHOTO CJIOBA B TEKCT?

133. Kakum 006pa3oM MOXHO MOJHATH (OMYCTUTH) CUMBOJI (CJIOBO) OTHOCUTEIHHO
6a30Boi TUHUN?

134. Kak u3MeHHUTh HHTEpBaIl MeX 1y ab3amamu?

135. Kak co3naTh HyMEpOBaHHbBIN CITUCOK?

136. Kak u3mMeHuTh 1IBET CUMBOJIa?

137. Kakum 00pa3oM MOXHO H3MEHUTh 3HAYOK MapKepa NpH HCIOJb30BAHUHU
MapKUPOBAHHOTO CIIUCKA?

138. Kakum 06pa3oM UCIpaBUThL HEBEPHO HAOpaHHBINA CHMBOJI B TEKCTE?

139. Kak coxpaHUTh CO3JJaHHBIN JOKYMEHT?

140. Yem oTnaugaeTcsi MHOTOYPOBHEBBIM CIUCOK OT MAapKHPOBAHHOTO WIIA
HYMEPOBAHHOI'O CIUCKOB?



141. Kakum 00pa3oM MOXHO MOCMOTPETh, Kak OyAET BBITJISIIETh JOKYMEHT TPH
pacrieuatke?

142. Kak pa30uTh TEKCT Ha JABE KOJOHKHU?

143. Kak BCTaBUTbH B TEKCT MpUMEUaHUE?

144. Kakue JaHHbIE MOKHO aBTOMATUYECKH BCTABJISITH B KOJIOHTUTYJI?

145. Yro Takoe 3aknajaka?

146. Kak u3sMeHuTh (popMaT HyMepaiuu CTPAHHIL?

147. KakuM 00pa3oM MOKHO MEPEUTH OT BEPXHET0 KOJOHTHUTYJIA K HIDKHEMY (WM
Hao00poT)?

148. Kak BCTaBUTb B TEKCT CHOCKY?

149. Kakue cymniecTByIOT BUIbI CHOCOK? B uem paznuuune?

150. Kak pa30uTh pparMeHT TEKCTa Ha TPU KOJIOHKH ?

151. Kak ycTaHOBUTH pa3iMYHbIC KOJOHTUTYJBI JJISI TUTYJIBHON CTpaHUIBI U
MOCIIETYFOIIUX ?

152. I'me BHOCUTCS aBTOp AOKyMEHTa?

153. Kak BCTaBUTbH KOJOHTUTYJI?

154. Kak oCyIecTBUTh MEPEX0]l MEXTY 3aKIaqKaMHu B TEKCTE?

155. Kakum 00pa3oM yCTaHOBUTH pa3jIMYHbIE MapaMETpbl [JIsI HECKOJIbKUX
CTpPaHUI] OJTHOTO U TOTO K€ TOKyMeHTa?

156. Kak pa30uTh JOKYMEHT Ha pa3Jieibl?

157. Kak BcTaBUTh HyMepaIuo CTpaHuil?

158. Kak co3naTh B HOBOM pazjielie KOJOHTUTYJI, TAKOU ke, KaK B MPEIbIIyIEeM?
159. [lns yero npegHa3HaueHa MaHeIb HHCTPyMEHTOB PucoBanue?

160. Kakue 00beKThI MOTYT OBITH B JIOKYMEHTE?

161. Yro Ttakoe oObekT WordArt?

162. Kakue neiicTBUS MOXKHO MPOU3BOAUTH C rpadUueCKUMHA 0ObEKTaMu?

163. Kakwue cymiecTByIOT ciocoObl 00TeKaHus TpaduIecKinX 00bEKTOB TEKCTOM?
164. Yto MOXHO BCTaBUTH B IOKYMEHT KOMaH 101 BcTaButh?

165. Kakue neficTBUS MOXXHO MPOU3BOIUTH C aBTOPUTYpaMu?

166. Kakum 006pa3oM MOXHO MPOU3BECTH (POpMATHPOBAHUE HAITHCH?

167. Kak n3o0pakeHue 3KkpaHa epeHecTH B TEKCT B BHJIe TPahUIECKOTO 00bEeKTa?
168. Kak BcTaBuTh KapTUHKY U3 ranepeu komieknuu ClipGallary?

169. Kak n3meHuTh pazmepsl 00bekTa?

170. Kak oO6BecTH cTpaHMIly XyA0KECTBEHHON paMKOn?

171. Kak co3naTe aHUMaMOHHBIHN 3P dekT co mpudrtom?

172. Yto Takoe aBTOGUTYpHI?

173. Kak BcTaBUThH HAAMHKCH?

174. Kakum o0Opa3oM W3MEHSETCS TOPSJOK  B3aWUMHOTO  PACIOJIOKCHHUS
rpaduaecknx 0ObEKTOB?

175. Kakue TuIbl JIMHUNA €CTh B UHCTpYMEHTE pucoBanus Jlunun?

176. Kakue ectb mapameTpbl HACTPOUKH rpaduyeckux o0beKTOB (M300pakeHus)?
177. Kakue cymniecTByIOT KaTeropuu aBropuryp?

178. Kak BbIieUTh TpauiyecKuii OOBEKT, YIaIuTh?

179. Kak nu3meHuTh crioco6 o0TeKkaHusi 00beKTa TEKCTOM?

180. Kak u3MeHuTh croco0 3ajJuBKUA aBTOPUTYPHI?

181. Kak ucrnpaButh TeKCcT B 00bekTe WordArt?

182. Kakum 06pa3omM MOKHO MpUAATh 00BEMHBIN BUJ OOBEKTY?



183.
184.
185.
186.
187.
188.
189.
190.
191.
192.
193.
194.
195.
196.
197.
198.
199.
200.
201.
202.
203.

Kak 3arpy3uTh pucyHOK B BH/JI€ 3aJIMBKU aBTO(PUTYPHI?

Yrto Takoe Tabnuna?

Kak BcTaBUTH CTPOKY B TaOIUILYy?

Kak 3ameHuTh mpuT TEKCTA B OTACIBHON sTuehike?

Kakum 00pa3oM MOKHO IepeMentiaThCs o Tadiuie?

Kak 106aBuTh TaOIUIly B TEKCT?

Kak ynopsaounTs CTpOKH B TabJIUIIE IO HEKOTOPOMY MPU3HAKY ?
Kak o0beuHuTh sSYeiiku B TaOiuIle B OJHY?

Kak u3MeHHUTh pacrosioxeHue rpaHull sueek?

Kak co3gaTh Tabnuiry MeTo oM npeoOpa3oBaHusi TEKCTA B TAOIUILY?
Kak BBIpOBHSTH JAHHBIC B STYCUKE?

KakoBo Haznauenue nanenu TaOauilbl U TPaHULIBI?

MO>KHO 11 BCTaBJISTh PUCYHKH B STYEUKH TaOJIUIIBI?

N3 KakuX 3JIEMEHTOB COCTOMUT Tadnuma?

Yro Takoe 3akiajaKa, ee Ha3HaueHue?

Kak co3nats Tabnuiry ¢ moMonisto komas sl HapucoBats Tadnuiry?
Kak u3mMenuTs mupuny crondua (Bce crnocoObl)?

Kakue ocHOBHbBIE (DYHKIIMM MOYHO MCIOJIB30BATH MpHU pacuerax B Word?
Kaxkue cnocoObl mpeoOpazoBaHus TaOIUIl CYyIIECTBYIOT?

Kak npousBecTu 3aJIMBKY STUEUKU?

Kakum o00pa3oM MOXKHO HCIOJIb30BaTh JIaHHBIE M3 OJIHOM TaOJUIBI TPHU

MPOBEJECHUU PACUETOB B IPyTron?

204,
205.
206.
207.
208.
209.
210.
211.
212.
213.

Kakum 06pazom MoxkHO rpeoOpa3oBaTh TaOIHILY B TEKCT?

Kak BBOJISITCSI TaHHBIEC B AYCHKY?

Kak 3agaTh KOJTUYECTBO CTPOK M CTOJIOIOB B TaOIHIIE?

Kaxk yganuts cTonben u3 TabiuibI?

KakuM 00pa3oM MOXKHO pa3JIeauTh STYEHKy B TaOJIUIE HA HECKOJIBKO?

Kakue tunsl fuarpamMm Bbl 3HaeTe?

Kak BcTaBUTH B TEKCT MaTeMaTU4eCcKyto popmyiny?

Kak BcTaBUTH B TEKCT IUarpaMmy Jjisl 3aIaHHOM TaOIUIIbI?

Kak BbI3BaTh Mactepa nuarpamm?

Kak OTKpbITH OKHO pemakTopa (Gopmysi, 4TOObl OTPEAAKTHUPOBATH T'OTOBYIO

popmyy?

214,
215.
216.

Kak BcTtaBuTh B hopMyty 1m1absioH npodu uiam paaukana’?
Kakum 006pa3oM MOKHO U3MEHUTH IIBET Psijia TaHHBIX?
[Ipy wu3MeHeHWW MNaHHBIX B TaONMIle, TO KOTOPOH ObUTA TOCTPOCHA

JuarpamMma, U3BMCHHUTCA JIK CaMa z[I/IarpaMMa?

217.
218.
2109.
220.
221.
222.
223.
224,
225.
226.

Kak nu3MeHuTh pazMepsl 1uarpaMmbi?

Kak ynanute nuarpammy?

MoXHO JI1 ¥ KaK U3MEHUTH (DOH 00JIACTH OCTPOCHUSI TUATPAMMBI?

N3 xakux obnacTeil cOCTOUT Auarpamma’?

Kak BcTtaBUTh B (hopMyI1y 1abJIOH CyMMBbI WJIM MPOU3BENCHUS psija’?
Kakum 00pazoM MOKHO U3MEHUTH pa3Mephl CO3JaHHON PopMyIbl?

Uro Takoe nerenna? Kakue neiicTBus ¢ JIereHA0M MOXKHO MPOU3BOIUTH?
UTto Takoe 1moJie B TEKCTOBOM JJOKyMEHTE?

Kakue tvnsl nonei cynecTByoT?

YTo Takoe KOJ ¥ 3HAUYCHUE TOJICH?



227. Kak BCTaBUTH B IOKYMEHT 1o0Jie?

228. Kak nepekitouaroT Ko U 3HaYeHHE MOoJIst?

229. Kak 0OHOBIIAIOTCS 3HAUEHUS TIOJIEH?

230. Yro Taxoe mous popmbl? Kakue CymecTBYOT TpH MO GOPMBI?

231. Kakue noKyMEHTHI Ha3bIBAIOT I1a0JI0HAMU?

232. C KakuM pacuIupeHrueM coxpansroTcs madaoasl B WORD?

233. Kaknmu crtocobaMu MOKHO CO31aTh COOCTBEHHBIN 11a010H?

234. Yto 03HAYaeT TEPMHH «AJICKTPOHHAS (hopmMay?

235. Kak HacTpouTh MapaMeTphl MOJICH JIEKTPOHHOU (PopMbI?

236. Jly1s1 9ero 3aluIarT CO3/IaHHbIe AJIEKTPOHHBIE (hOPMBI?

237. Kak 3aluTUTh IEKTPOHHYI0 (hopmMy?

238. Kak BHECTH N3MEHEHHUsI B CYIIECTBYIOIIYIO 3JIEKTPOHHYIO hopmy?

239. Yto takoe ctunu hopMaTUpoBaHus?

240. Kak mepeiTu B pekuM 0ToOpakeHus qokymeHnTa CTpykrypa?

241. YTo TaKoe 3aroj0BOK M €T0 YPOBEHB?

242. Kak mepeMecTUTh a03aIl TeKCTa B PEKUME CTPYKTYPHI?

243. Kak n3MeHUTh YPOBEHb 3aroJioBKa?

244, HazHaueHne CXeMbl JOKyMEHTa?

245. Kak o0ecneYnTh aBTOMATHIECKOE IMTOCTPOSCHUE OTJIaBICHUS?

246. Kak BCTaBUTb B IOKYMEHT OTJIaBJICHUE?

247. YTo Hy»XHO JIJIi aBTOMaTHYECKOTO TOCTPOCHUS CITUCKA UILTIOCTpAIii?

248. Kak 1006aBUTh B JOKYMEHT CITMCOK MIITFOCTPALTH?

249. Yto Takoe MpeAMETHBIN yKa3aTeslb U KaK OH BCTaBJISETCS B JJOKYMEHT?

250. Kak mepemeniathbcsi Mo OOJIBIIOMY TEKCTY C MOMOIIBIO OTJIaBIEHUS, CIIHCKA
WUTIOCTPALIUNA U TIPEMETHOTO YKa3aTesi?

251. Kakue 10KyMeHTbI HEOOXOIUMBI JIJIsl TTpoliecca CIusHusA?

252. B xakoMm BHUE OJDKECH OBITh MOJATOTOBJICH MCTOYHUK TAHHBIX IS CIUSHUS?
Yro sBISETCS MOISIMHU U 3aMTUCSIMH B HICTOYHUKE JTAHHBIX ?

253. B xakoit MOMEHT MOXHO PacCTaBHUTh IMOJIS CIHSIHUS?

254. Kax BBIOTHSIOTCS (PUIBTPALHs U COPTUPOBKA?

255. Kak ompenenuTh KONWYECTBO TMOJMYYEHHBIX B pe3yJbTaTe CIUSHUS
JIOKYMEHTOB, HE BBITIOJHSS CaMO CIIUsSHUE?

256. Kyaa MOXeT BBITIONHATHCS CIUsSHUE (TPOCMOTP BCEX 3amuceit)?

257. Kakue snementsl Word MO>XKHO HAaCTPOUTH?

258. Kak HacTpouTh maHelb ObICTPOTO AOCTymHa?

259. M0XHO JIH HACTPOUTD BKJIATKH?

260. Kak BocCTaHOBUTH HACTPOMKH 1O YMOITYAHUIO?

261. MoHO 1 pa3MeCTUTDh Ha MaHeTu OBICTPOTO TOCTYIIa KHOMIKHU CTHIICH?

262. Kak co3maroTcss MakpOoChl?

263. Kak HazHauUTh Makpocy: ObICTpOE COYETaHWE KJIABUIL, KHONKY Ha MaHEIH
OBICTpOro J0CTYymna’?

264. I'ne MOXKHO COXpaHATh Makpochl? Pazinuusi B UX JOCTYMHOCTH MPU Pa3HBIX
MECTax COXpaHEHHUSI.

265. Yto Takoe ouudpoBka?

266. Kakue stanbl BKJIrOYaeT B ce0s mporiecc onuppoBKu?

267. 3aueM HY>KHBI IPOTPAMMBI PaCIIO3HABAHUS TEKCTA?

268. Kak nmpoucxoaut pacrno3HaBaHue TeKCTa?



269. Kakue nporpammbl pacro3HaHus TeKcTa Bbl 3HaeTe? Kakumu mosb30Baiuch?
270. Kakoe paspemieHue SsBISETCS ONTUMAIbHBIM JJisi CKAaHUPOBAHUS TEKCTa,
U300paxKeHHit?
271. Kak MOXHO OCYIIECTBUTD MPEABAPUTENBHBIN TPOCMOTP TOJIBKO MEPBBIX JABYX
CTpaHUIl JOKYMEHTA B ONPe/ICIEHHOM MaciiTabe 0ToOpaxeHus?
272. Kakx MOXHO BBIBECTH Ha TIe4yaTh S5 OJK3EMIUIIPOB TEPBOMl CTPAHULIBI
JIOKyMEHTA?
273. Kakas undopmarnus 3a1aéTcs B IMAIOTOBOM OKHE [lapamempul cmparuybl?
274. Yto Takoe KOJOHTHUTYJI?
275. Kak co3aaTh KOJIOHTUTYJIBI Ha MEPBOM CTpaHMIIE JOKYMEHTA OTIMYHBIE OT
KOJIOHTUTYJIOB OCTaJIbHBIX CTPAHMIL?
276. Kakast uHdopMaIius MOKET HaXOJUThCS B KOJIOHTUTYIax?
277. Kak HareyataTh 4acTh JOKyMEHTa?
278. Crioco0Onr1 3ammycka Excel. Ctpykrypa okHa Excel.
279. Haznauenue kHonok CBepHyTh, BoccTaHOBUTH, 3aKpbITh, PacmaxHyTh Ha Bce
OKHO. OTinune KHONOK CBEPHYTH U 3aKpPBITh.
280. Pabora ¢ aneMeHTaMi MEHIO: CIOCOOBI TOCTYIIA K AJIEMEHTaM TJIaBHOTO MEHIO
U ToaMeHI0. Buasl 3aromoBkoB MeHIO. Bbpixom w3 MeHIO 0e3 BBITIOJHEHUS
KOMAaH/Ibl.
281. HazHauenue mnaHeleld WHCTPYMEHTOB. Pa3smellieHue maHeneil Ha 3KpaHe.
Bxurouenue/oTkintouenue naneneid. Kakue nanenu pekomeHnryercs oToOpaxkarh Ha
JKpaHe.
282. Haznauenue ctpoku BBojaa popmyi. Ee cocraBHbIe YacTH.
283. Uro Ttakoe xkumra B Excel? U3 dero cocrout kuura? Kak mepexiarodarbes
Mexay kauramu? CTpyKTypa OKHa pabouell KHUTH.
284. Slpnplykd TUCTOB M paboTa C HHUMH: TEPEKITIOYCHUE MEXIY JHCTaMH,
no0aBieHne JHCTAa, yAaJIeHue JIUCTA, eperMEHOBaHUE JHCTA,
nepeMenieHrne/KOMMpOBaHUE JTUCTA. Y IPaBlIeHNE BUANMOCTHIO SPJIBIYKOB JIUCTOB.
285. BBon B sueliky Tekcta. UTo SBISETCS TEKCTOBOM KOHCTaHTOM, Kakue
CUMBOJIBI MOYKHO HCIIOJIb30BaTh Ipu ee Habope? K kakol rpaHune s4yeuku
MIPUKUMAETCS TEKCT?
286. BBoa B siueiiky unciia. Bujbl yucIoBbIX KOHCTAHT. Kakyue CMMBOJIBI MOXHO
UCIIOJIB30BaTh NpH BBOAE uncia? K kakol rpaHuile sSiYeKu NPUKUMACTCS YUCIIO?
Kak uncno npeobpazoBaTh B TEKCT?
287. BBon B sAueiiky natel U BpeMeHH. K KakOoMy THIy AaHHBIX OTHOCSATCS 3TH
KOHCTAHTBI?
288. UTo mpouCXOaUT, €CIU IO MUPUHE CTOJIO0IA HE BXOIIT:

a) TeKCTOBbIC JJAHHbIE?

0) uncna, 1aThi?
289. Bon B sueiiky ¢opmyibl. C Kakoro cumBosia HaumHaetcs: ¢opmyrna? Urto
oToOpaxaeTcs rnocie BBojaa GopmMyJsl B siueiike? B cTpoke Gpopmyn?
290. Broxa B sueiiky popmynsl. C kakoro cuMBoJia HauuHaeTcs ¢opmyna? Uro
oToOpakaercs nocie BBojaa (popmyiibl B siueiike? B crpoke hopmy?
291. Kakue 3Haku omepanuii ynotpebsnsiorcs B popmynax? UTo MoXeT OBbITh
onepanom? HazHauenue ckoOOK.
292. Anpec siueiiku, kak oH (Gopmupyerca? J[Ba cmocoba BBoma B GopMyiy
anpeca. [ToHsITHE OTHOCUTENBHOTO aJIpeca.



293. Uto Takoe aOCONIOTHBIA ajapec? 4yeM aOCONIIOTHBIM aJpec OTIMYaeTcs OT
OTHOCHUTEIBHOTO?

294. CmemaHHbIi aJpec, ero OTIMYHE OT OTHOCUTENbHOTO U abcomoTHOro. C
MTOMOIIBIO KaKOW KJIABHIIIA MOKHO OBICTPO M3MEHATH THUII afpeca B popmyiie?

295. Kak BBIIONHSIETCS CCBhIIKA HA SAYEHKY APYroro jmcta Tekymei kauru? Kakoit
BU/JT TPUHUMAET UICHTU(PUKATOP STICHKH TMTOCTIE BHITIOTHEHUS CCHUTKH?

296. Kak BBIMOJHSETCS CChUIKA Ha SYEHKY Jpyroro Jmcra apyroi kauru? Kaxoit
BU/JI TPUHUMAET UACHTUPUKATOP SUYECHKH MOCTIE BHIMOTHEHUS CCHUIKH?

297. Ilpeumy1eCcTBO UCTIONB30BaHUS UMEH siueek mepen aapecamu. Kak gath ums
suerKe, UCTIONb3Ys CTPOKY hopmy?

298. Kak natb uMs siuerike, UCTOb3ys AuanoroBoe okHo «IIpucBoeHrne nMeHmn»?
299. Haznauenue Mactepa QpyHKIIHIA.

300. CriocoOnI BI30Ba MacTepa (hyHKITUH.

301. [Mopsimox BBOAA (pyHKIIMH C HCTIONB30BaHHEM Macrepa.

302. BBox aprymenToB (yHKIHH. B Kakux cirydasx yaoOHO BBOJIUTH apTYMEHTHI C
KJIaBUATYPHI, @ B KAKUX C UCIIOJIb30BAHUEM MBIIIIN?

303. BBo1 BIOKEHHBIX (PYHKIIHHA U CIOXKHBIX (POPMYII.

304. PenaktupoBanue GyHKIUN ¢ UCIOJIB30BaHUEM Mactepa.

305. Beitenenne OOBEKTOB (SUEHKH, CTOJOIA, CTPOKHM, HWHTEpBaya, JIMCTA).
Briienenue HeCKOJIBKUX OOBEKTOB.

306. CriocoObI M13MEHEHUsI IUPUHBI cTOI011a? BBICOTHI CTpOKHU?

307. Kak ckpbITh cTonoen/cTpoky? Kak packpbITh CTOIOCIY/CTPOKY?

308. Kakumu crioco6bamMu MOKHO BBITIONTHUTE (hopMaTHpOBaHUE 00bEeKTa?

309. Kakue Bo3MOXHOCTH (opMaThpoBaHus TmpeaoctaBiser Bkimanka [lpudt
JTHaIoroBoro okHa @opmart sueku?

310. Kakue  BO3MOXXHOCTHM  (OpMATUpPOBAHUS  MPEJOCTABISET  BKJIAJKa
BripaBHuBanue?

311. Kakue Bo3MOKHOCTH (hOPMATHPOBAHUS MIPETIOCTABIIACT BKIaAKa [ paHuib?
312. Kakue Bo3MOKHOCTH (hOpMATHPOBAHUS MTPEIOCTABIIACT BKIaaKa Buy?

313. Kakue cranmapTHbie YHMCIOBBIE (DOpMATHI TMPEITyCMOTPEHBI Ha BKJIAQJKE
Yucno? Uem xapaktepusyeTcs: Kaxabiid popmat?

314. Korpaa ucnonb3yercs nmoJjib3oBarenbekuit popmat? [opsmok ero co3nanus.
315. Ynpansrorniye CUMBOJIBI MOJIH30BATEIBCKOTO (opMaTta Jjisl YKclia, TeKCTa U
JIATHI.

316. Kak BwImonHsIeTCS KOnupoBaHue ¢popmara’?

317. Haznauenue aBrodopmarupoBanus. Kak oHO BeITIOTHSAETCS?

318. Bosmoxuoctn  komauHael [IPABKA—OUUCTUTDH npumeHUTENbHO K
dbopmaram

319. CriocoObI  BBITIONTHEHUS omeparuu  konupoBaHusi. CrocoObl BBITIOJIHCHUS
oTiepalyy rnepeMernieHus. Yem oTiamyaeTcsi KOMMPOBaHHUE OT MePEMEIICHUs?

320. KonupoBanue/ mepeMelleHre s4yeek, coaepxkaumx (opmynbsl. Kak Biusier
ajipecalids Ha KonupoBaHue? Ha epeMeleHme?

321. Kak pabotaer koManaa MeHi0 OuucTuTh? UTO MPOUCXOIUT MPU OYUCTKE
coaepkumoro? mpu ouuctke dopmara? mpu oducTke Bcero? Kakoil komanje
COOTBETCTBYET HaxxaTue Ha kiaBuury Delete?

322. Komanaa Y nanuTh TPUMEHUTENBHO K CTONOITY, CTPOKE, STYEHKe, HHTEPBATY.



323. Komanga BcTaBuTh IpUMEHUTENBHO K CTOJIOIY, CTPOKE, sSYCiKe, MHTEPBAITY.
Kyna BcraBnsiercst ctpoka/cronoert?
324. 1ns 4ero IPUMEHSIETCS KOMaH/1a CrneunanpHas BCTaBKa?
[TocnenoBaTeTbHOCTD €€ BHIOJIHEHUS.
325. Kak Beimonnsiercs konuposanue ¢popmara? [ uero oHo He0OX0AUMO?
326. 3anonHeHne WHTEpBasia siyeek ¢ Qopmynamu. Kak Biousier anpecanusi B
dbopmye Ha 3anonHeHue?
327. 3anonHeHne UHTepBaJla YUCIaMU C 3a/IaHHBIM IIaroMm.
328. 3anonHeHne UHTEpBaa;
O OJIMHAKOBBIM TEKCTOM
O OJIMHAKOBBIMHU YHCIIaMU
O OJIMHAKOBBIMU JaTaMH
O YHCJIaMH ¢ marom 1
O JaTaMu ¢ 1marom 1?
329. Haznauenue ¢ynkmun ECJIM. KonmdecTtBo mapaMeTpoB W WX Ha3HAYCHUE.
[Ipumepsr.
330. Crpykrypa ycnous pyukmun ECJIN. Uto sBisercs 3HaYCHUEM YCITOBUS?
331. BelpakeHusi OTHOIICHHUSA: OTIEPAIlUH, ONIEPAHIbI, TPUMEPHI.
332. Jlorudeckue onepanuy: Ha3BaHue, Ha3HAYeHne mapameTpoB. [Ipumepsr.
333. Kax BbIUMCISIOTCS 3HAUE€HUA JOTMUECKUX ornepanuii? [Ipumepsl.
334. Brnoxxennele ycnoBus. Bapuantsl Bnoxenus. [Ipumepsi.
335. OTobOpakenue TekcToBbIx cooOmieHuit B pynkuuu ECJIN. [Ipumepsi.
336. [Togcyer KoauyecTBa sS4YeeK BHYTPH JWAIMa30HA, yAOBJICTBOPSIONIINX
3ajaHHOMY KpuTepuro. [Ipumepsl.
337. CymmupoBaHHe sU€EK, 3aJJaHHBIX KpuTepuem. [Ipumepsl.
338. OTinuue ycnoBHOTO (hOpMATHPOBAHUS OT MPSIMOTO.
339. [TopsiioK BHIMOIHEHHS YCIOBHOTO (JOPMATHPOBAHUSI.
340. 3aganue ycnoBus. B uem pasnuia npu GopMaTupoBaHUU MO 3HAYCHHIO OT I10
bopmyne?
341. ®opmaTtupoBanue no 3HadeHuro. [Ipumep.
342. ®opmaTtupoBanue 1o ¢opmyde. s kakol sSYeHKH WHTEpBaja 3aliChIBACTCS
ycinoBue? IlpaBuna ¢opmupoBaHusl THUIA ajpecandu A SYeeK, yKa3aHHBIX B
dbopmyre.
343. Kak ¢opmupyeTcsi pe3ysbTar, €Cid B BBIJCICHHOM JHAalla30HE OJHA WM
HECKOJIBKO SYEEK YJIOBJIETBOPSIIOT HECKOJIBKUM YCIOBHIM?
344. PenaktupoBaHHe YCIOBHOTO hopMarta.
345. Y nanenue ycloBHBIX (popMaToOB.
346. Tlouck siueeK, UMEIONINX YCIOBHBIN opMar.
347. OcHOBHBIC TOHATHS AMATPAMM: PAIbl JTAHHBIX, KaT€TOPHH, THUII, JIEMEHTHI
Jarpamm.
348. OcHoBHBIE MTpaBUiia IOCTPOSHUS AMarpamm B cucteMe Excel.
349. Coznanue auarpaMM ¢ UCIOJIb30BaHUEM MacTepa [uarpamm.
350. Co3nanue rpaduxkoB GyHkiuid. Kakoil Ttunm auarpamMmbl HE0OXOIUMO
UCII0JIb30BATh JJI MOCTPOEHHUS rPaPuKOB?
351. [locTpoeHue MOBEPXHOCTEHA.
352. [locTpoenue cedeHuii MOBEPXHOCTEH.
353. PenaktupoBanue quarpamMm U Ux 3J€MEHTOB.



354. dopmaTupoBaHHE TUArPaMM M BX HJIEMEHTOB.

355. ®opMaTupOBaHUE TPEXMEPHBIX JHArpamMM.

356. [lonsiTHie MTMHWUK TPEHIa, OCHOBHBIC MTApaMETPhl JIMHUH TPEHA, TUTIBI JIMHUHA
TpeHAa

357. [locTpoenne TUHUH TPEHA.

358. Anmpokcumarusi TabJIMIHON 3aBUCUMOCTH C UCTIOJb30BAaHUEM JIMHUH TPEH/A.
359. [IporHo3upoBaHue C UCIIOJIb30BAHUEM JIMHUH TPEHIA.

360. dopmaTHpOBaHUE U PEIAKTHPOBAHUE TUHUH TPEH/IA.

361. Jlys kakux 3a/1a4y UCIOIb3yeTCs o100 mapameTpa?

362. [lopsimok  BhIMOJHEHUS TMoAOOpa TmapameTpa. 3amojHEHHE HIIEMEHTOB
nuanoroBoro okaa [logbop mapamerpa.

363. 3aganue MOrpeIHOCTH BBIUYKMCICHUM.

364. PenieHre HEIMHEWHBIX YpaBHEHUH.

365. Ha3znauenue nmomcka pemieHusl.

366. BrimonHeHue noncka pemeHusl.

367. Mcnonp30BaHuE CIICHAPHUEB JIJIT MHOTOBAPHUAHTHBIX PACYCTOB.

368. O0mas mocTaHOBKA 3a/Jad ONTUMHU3ANMH. BHIBI 3amad  ONTUMU3AINH:
JIMHEMHAas1, HeJIMHEHAs.

369. Pemenue 3a1a4 ONTUMHU3AINH C UCIIOJIH30BAHUEM ITOMCKA PEIICHMUS.

370. JInst yero npenHasHadyeHo npuioxenue PowerPoint? Kak ero 3amyctuts?
371. Yto takoe npe3enranusi? Yto takoe craiia?

372. HazoBuTe criocoObl CO3aHMs ITPE3CHTAIUH.

373. Uro Takoe mabaon? Kakue cyiiecTByroT B! 1abaonoB B PowerPoint?
374. Kakoe pacummpenre uMmeeT (aiis mpe3eHTaIuu, madjaoH Mpe3eHTaIN?

375. O0bsicHuTe Ha3HAYeHUE Pexuma cinaiiios.

376. Ha3zBaTh OCHOBHBIE XapaKTepUCTUKU PexxnMa copTHpOBIIUKA CIAI0B.

377. Kak BBITOJTHUTH TIOKa3 Tipe3eHTanun? Ha3BaTe criocoOsI mokasza
TIPE3EHTAIINN.

378. Uto Takoe aHUMAIIHS?

379. Uto Takoe mepexon ciaitnoB? [IpumMeps! mepexoia Ciraimios.

380. [TosicHuTe MOHATHE MYyJIbTUMEIHA.

2.2. OueHO4YHBbIE CPeCTBA 1JIsl IPOMEKYTOYHOM aTTecTanum (3a4er)
Bomnpocs! AJ1s1 NpoBeeHUs 3aUeTa

1. Tlonstue uapopmatuku. [Ipeamer u 3agaun HHPOPMATUKH.

2. WudopmaTtuzanms ob1ecTBa 1 MECTO HHOOPMATUKUA B COBPEMEHHOM MUDE.

3. Ilonstne wHOpMammu, e¢ OCOOGHHOCTH W BHJABL. JKOHOMHYECKAs
uH(pOopMaIus, ee CBOMCTBA, CTPYKTYpa.

4. Ucropus OBM. [Tokonenus 9BM. Pazputre nporpaMMHOTO 00€CTICUCHHUS.

5. Ipunuunel pon Helimana. OcoO€HHOCTH COBPEMEHHBIX KOMITbIOTEPOB.

6. Apxurektypa [I9BM. MarucrpanbHo-MoayabHbii npunuun. [lepudepuiinbie
Y BHYTPEHHHE YCTPOMCTBA, CXeMa B3aUMOJIECHCTBHS.

7. Pazputue xommnbrotepoB IBM PC. Ilpuumnbl ycnexa nepcoHalbHbIx DOBM.
[IpyHIMNT OTKPBITOW apXUTEKTyphl. OTpaHUYEHHOCTh O00JIACTU NPUMEHEHUS
nepcoHabHbIX DBM.

8. HasHaueHwme OCHOBHBIX YycTpoiicTB OBM: MeHTpallbHOrO Mpolieccopa,
BHYTPEHHEU MMAMSTH.



9. Knaccudukamms DSOBM. OcCHOBHBIE XapaKTEPUCTHKHA  BBIYUCIUTEIHLHON
TEXHUKHU.

10. Kimaccudukaiys mporpaMMHOTO 00eCIICUSHUS.

11. Opranuzanus (aittoBoit cucTeMbl W OOCTY)KHMBaHHE (HalJIOBOM CTPYKTYPHI
MIEPCOHAILHOTO KOMITHIOTEPA.

12. BeraucnurenbHbIe CHCTEMbI, HA3HaYeHUE, KIacCU(UKAITUS, apXUTEKTypa.

13. Ha3zHaueHue nporpaMMHBIX CPEJICTB, UX KiIacCU(UKaIUs, COCTaB.

14. Onepaunonnsie cuctemsl (OC), ux ¢ynkiuu, Bugsl OC.

15. Onepammonnas cuctema MS DOS. UnTtepdeiic komananoit ctpoku. daitnoas
cucTema.

16. Onepannonnas cucreMa Windows: XxapakTepuCTHKa U apXUTEKTypa.

17. UnTepdeiic u 3amyck nporpamm B OC Windows.

18. Pa6ora ¢ ¢aiinamu u nankamu B OC Windows.

19. Mcnonb30BaHWe CEPBUCHBIX IMpoTrpaMM: paboTa ¢ apXWBaMH, aHTHUBHPYCHAas
0oprba, oocyxkuBanue aAuckoB B OC Windows.

20. OyHKIIMM TECTUPYIOMIMX TPOTPAMM, YTHUJIUT, APAWBEPOB, OIEPAIIMOHHBIX
000JI0Y€K U Jp. CUCTEMHBIX MPOTPAMM.

21. [lpuknagHOoe TPOTPAaMMHOE OOCCIICUCHHE KaK HWHCTPYMEHTApUH PEIICHHS
dbyHKUHOHANBHBIX 3anad. Kiaccudukanus, ocoOOEHHOCTH MOCTPOEHUsI U 00J1acTh
IPUMEHEHUS.

22. [1akeTbl MPUKIIAIHBIX TTPOrpaMM 00111eT0, OPUCHOTO Ha3HAYEHUSI TEKCTOBBIC U
rpaduueckue peaakTopbl, TAOJIUYHBIEC TPOIECCOPHI, CUCTEMbI YIIpaBieHuUs: 6a3aMu
JTAHHBIX, U3/IATEIBCKUE U MYJIbTUMEIUMHBIE CUCTEMBI, Opay3ephl U JIp.)

23. [IpodeccronanbHble TAKEeThl MPHUKJIAJAHBIX TPOTpaMM i PEIICHHs 3a1ad
yIIpaBJICHHUS.

24. TexcroBble (aiinbl. CTaHgapTHBIE MPOIEAyphl U (YHKIUU JUISI TEKCTOBBIX
(baiinos.

25. Microsoft Word. OcHOBHbIE BO3MOKHOCTH TMpOrpamMMmbl. Buj oxHa, MEHIO.
DNIeMEeHTHI TeKCTOBOTO JOKyMeHTa. OCHOBHBIE OIEpaIlii ¢ TEKCTOM (BBIICICHUE,
yAaJIeHHue, IepeMeIIeHIEe, KOTMPOBAHNUE).

26. Microsoft Word. ®opmatupoBanue TekcTa (CUMBOJIOB U a03alleB), CTpaHUII.
Tpu cnocoba cozmanusi tabiaui, B Word. PenaktupoBanue u QopmarupoBaHue
tabmun. OdopmiieHne CTpaHMIlbl JTOKyYMEHTa (pa3MeTKa CTpPaHUIlbl, BCTaBKa
HOMEPOB CTPAHUI] M CHOCOK, Pa3pbIB CTPAHUIIHI).

27. Microsoft Word. ®aiinoBsle omnepanuu (co3gaHHE HOBOTI'O JIOKYMEHTA,
OTKPBITHE U 3aKPHITHE TOKYMEHTA, COXpaHEHHUE U TIeYaTh TJOKyMEHTA).

28. Tabmuunsblii nporeccop Excel, ero HazHaueHue 1 BO3MOXKHOCTH. 3arpyska H
3aBepIeHrue paboThl MPOTPAMMBEI.

29. CnpaBounas cuctema Excel. CriocoOsI mostyueHus CripaBOYHON HHGOpPMAITUH.
30. OcHoBHBbIE 251eMeHTHI OkHA Excel u ux HazHaueHue.

31. CtpykTypa paboueit kuuru B Excel. D1eMeHTh OKHA paboy4eil KHUTH.

32. Tunel nanHbix B Excel. BBog u oTroOpakeHue Ha paboyeM JIMCTe JaHHBIX THIA
TEKCT, YUCJIa, JaTa/BpeMsi.

33. ®opmynsl u (yHkimu B Excel, ux o06o3HayeHue, MOpSAIOK HX BBOJA M
peIaKTUPOBAHUSL.

34. PenaktupoBaHue 1 yajJeHue JaHHBIX B siUeiikax padoueil kauru Excel.



35. bypep oOMena, ero Ha3Haue€HHE U HCIOJb30BaHWe. KomupoBanue u
NepeMeIeHNE TaHHbBIX B siueiikax padoueit kauru Excel.

36. ®opmaTtupoBaHue JaHHBIX paboueir kHuru Excel. Buasl u cmocoOsr
dbopMaTUpOBaHUSI.

37. BcraBka u ynaneHue siueek B paboueM iucte padoueit kauru Excel.

38. BcraBka u ynaneHwe CTPOK M CTOJIOIOB B paboueM JucTe paboyeil KHUTH
Excel.

39. CriocoObl ¥ OPAZIOK CO3/IaHus U coXpaHeHus: paboueit kuuru Excel.

40. CniocoObl M TOPSAOK OTKPBITUS U 3aKkpbiTus paboueid kHuru Excel.
[lepemernieHne Mex 1y OTKPBITBIMU pa0OUYMMU KHUTAMH.

41. Pabora c imuctamu paboueit kuuru B Excel. Beigenenue, BctaBka u yjaajaeHue
JIUCTOB B paboyeil KHUTE.

42. KomupoBanue u TepeMelleHue JMCToB B paboueit kuure Excel.
[IepeuMeHOBaHKE JIHCTOB.

43. YcTraHOBKA TIMapaMETPOB  CTPAHUIIBI, TMPEABAPHUTEIBHBIA  MPOCMOTP |
MOATOTOBKA K neuatu padoueit kuuru Excel.

44, TlporpammHble  cpeAcTBa mnpe3eHTanuuid. [loHSTHE O  KOMIBIOTEPHBIX
MPE3EHTAUAX W TPOTPAMMHBIX CPEACTBaX I pa3pabOTKH KOMITBIOTEPHBIX

IIPE3CHTALUN.

45. [Iporpammubie  cpenacTtBa — mpe3eHTanuid.  [lonstwe o  mporpammax
MPE3EeHTAIMOHHOM rpaduku. Kpatkas XapaKTepUCTHUKA porpamMm
MPE3EHTAMOHHON TpaduKH.

46. [IporpamMmMHbIe CpeacTBa MpEe3eHTaIUN. Nurepdetic porpaMm

npe3eHTalnoHHoM rpaduku. Pabota ¢ MeHIO U aHeIsIMU HHCTPYMEHTOB, padoTa C
JINaJIOTOBBIMH OKHAMHU.

47. [IporpaMMHBIe CpeCTBa Mpe3eHTaMi. TeXHONIOTUs CO3/1aHUs KOMITBIOTEPHOMN
npe3eHTanuu. Pabora ¢ MakeTaMu claifjioB U madaoHaMu 0OpMIICHUS CIalI0B.
BHenpeHue TEKCTOBBIX OJIOKOB M rpadUMyecKUx JJIEMEHTOB B  Clailbl
KOMITbIOTEPHOM MTPE3EHTALIUU.

48. [IporpaMMHBIE CpeACTBa Mpe3eHTANmWi. MyJIbTUMEIUHHBIE BO3MOKHOCTH
pOrpamMM Npe3eHTAMOHHON IpadUKy.

49. [IporpamMHble cpenctBa mpe3eHTanui. OTianka Npe3eHTaluy, HaCcTpouKa
aHUMaIMOHHBIX d(pdexkroB u >PdexkroB cmensl cnaigoB. I[loaroroBka
KOMIIBIOTEPHOW MPE3EHTALUU K €€ JIEMOHCTPaIUH.

50. [TonsitTue O COBpPEeMEHHBIX HWH(GOPMAIMOHHBIX  TEXHOJIOTHSX. BuIbl
COBPEMEHHBIX MH(GOPMAIIMOHHBIX TEXHOJIOTHI U UX KpaTKas XapaKTePUCTHKA.

51. [lonsiTne 0 MyIbTUMENA TEXHOJOTHUIX. MybTUME A KaK BU WH(OpMAITUH,
TEXHUYECKUN KOMIUIEKC U MPOrPaMMHBIN KOMILJIEKC.



